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SQL-IMS 
 

1.Project/Hours 

Reports 

Project/Hours Report 

 
Here you can search projects by using filter and also you can see there how long each 

user worked on this project and total worked time. You can also print out table or 

export to .xls document. 

Project/Hours Sum Report 

 
You can search on which project each user is working and you can see total amount 

of worked hours.   
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Project Hours 

 

 
You can filter every project sorted by client, company, project and 

worker 

 
 

You can see an overview of all projects. And also here you can add on what project you are 

currently working, how long and due date of this project. 

 

 

Project Workers 

 
 

You can filter every project sorted by client, company, project 
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Workers 
 

 
 

Here you can manage all project workers. 

Add new project workers 

 

This is example of managing project worker 

 
 

Editing workers 

If you want something modify on worker you have to click on ID number 

 
After click on ID number appears table where you can edit all parameters of worker. 

Delete workers 

If you want delete worker you have to click on ID number and press „Delete“ button. 



 

Time Recorder 

 Manual 

    

 

Date: 

5/10/2011 

Copyright © Alpha & ooo Ltd. and ITPS AG 
 

Page 6 of 10 

 

 

Workflow/Projects 

Here you can add/edit ongoing projects. 

 
 

Add project 

If you want create new project click on „Add“-Button. 

This is example of adding new project. 

 

Add/edit project 

If you want edit project you have to click on ID number. 

In following dialogue you can also delete project.  
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2.Time Recorder 

 
           Time Rec 

 
            Manage Users Absences 

Here you can manage your absences. 

 

 
Here you can plan your absences. 

 
Here you can see all your planned absences 

 
Here you can see all of allowed absences. 

  

Change password 
 

  
 

 
 

 

 

 

 

 

Here you can change your current password 

 to some new password 
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 Generate Reports 
 

Here you can generate your attendance reports. 

 

 

You can filter by Start Date and Due Date and then click 

on Generate button. You can also print out or export .xls 

file. 

The compact view should show only the first login of the 

day and the last logout. The extended view will show all 

activities from 1 day (first login, first logout, first break 

etc.) 

 

 

 

 

 

 

 

 

 

 

 

 Unopened Actions 
 

 
 

 
 

 
 

 
 

 

 

 

 

Open new session you can use in case when you cannot 

log in properly, if you have some connection problems or 

other complications. (Doctor, business journey..) 
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SQL-IMS 
 

 

Help 
 

 

 

 

 

 

 If you need some help you can use Filter and type Keyword to find it out. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In Online Help you can manually find Node Name where is shown 

description of searched word. 
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Login 
 

 

 

 

 

 

 

 

 

 

 

This Login you have to use for book any actions during 

 your working day. You must choose Action and then fill 

 out your Username and your Password and working place 

 if it’s demanded and then press OK button. 

 

 

Logout 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 If you want logout click on Logout and press Yes button. 

 

 

Newsticker 
Here you can read all information or messages.  


